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1 Access to Requests for Bids 

1.1 Initial access 

In order to be able to work with the module Request for bids and to 

participate in bids, you first need to register with conject.  

During registration, you define your user name and password. You can 
then use that same login data for all your requests for bids or projects. 

If you are already a member, you won’t need to register again to 
participate in further request for bids or projects. For further 

information refer to our manual Registration and Login. 

1. Click on the link in the invitation e-mail. 

 

2. You will be directed straight to the login page. 

Note: From then on, you will find the login page at the following 

address: www.conject.com 

3. Click on the "Register" button, if you are not registered for the 
conject platform yet. 

4. If you are already a registered conject platform user, you don’t 

need to register again. Just enter your user name and password. 
You are directed to the list of your bids and the bid you were 

invited to opens automatically. Please proceed with chapter 2. 

1.2 Subsequent logins to your bid 

1. Go to the login page and login with your username and password. 

You will reach to the Start page. 

2. To go to the list of your bids, click on the "My Bids" tab.  

 

3. Click on the name of the requested bid to open it. 

 

4. Proceed with chapter 2. 

 

1. 

2. 

3. 
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2 Accessing the Request for Bid Documents 

2.1 Viewing request for bids 

1. To the list of your bids and open the requested bid as described in 

chapter 1.2 

2. Using the "Cover sheet", "Download attachments", "Scope of 

works", and "History" tab, you can view the details of the bid. 

 

2.2 Download attachments 

1. Using the "Download attachments" tab you can download the 

files attached by the buyer.  

2. Check the boxes next to the files you wish to download and click on 
"Download Attachment". Alternatively you can download the 

whole attachments package in ZIP format. 

  

3. When the security certificate prompt appears, confirm it by clicking 

"Yes" or "Always". 

4. Select a directory on your computer to file the attachments of the 

bid and click on "Open". 

5. To finish the process, click on "OK". 

Note: Downloading multiple attachments with the "Download 

Attachment" option requires Java II of Sun Microsystems Inc. For 
more information refer to our manual System Configuration or our 

FAQ. 

3 Placing an Offer 

3.1 Contact buyer 

1. If you would like to contact the buyer - for example, to ask a 

question- click on "Contact buyer". 

2. Fill in the text field in the following popup window. 

3. Click on "Send". 

2. 2. 

1. 
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4. Your message will be sent to the buyer, and you will receive a 

copy, as well. 

3.2 Create an offer 

1. If you wish to make an offer, click on "Create / Update offer". 

 

2. In the following screen you may enter your "Net offer", "Tax" and 
a comment on the "Offer details" tab. 

3. Click on "Calculate" to quote "Total offer". 

 

4. On the "Attachments" tab you may also attach files like electronic 

specifications to your offer. 

 

5. Click on "Add Attachment" and subsequently on "Browse". 

6. Select the requested file on your computer and click on Open". 

7. Click on "Save" to attach the file. 

8. Repeat this procedure to attach additional files. 

Note: If you wish to delete an attachment, mark it with the 

checkbox and click on "Delete Attachment". 

3.3 Submit your offer 

Once you have created your offer as described on chapter 3.2 you can 

submit it to the buyer: 

1. If you want to submit your offer click on "Save". 

 

2. Click on "OK" to send the bid to the buyer. 

2. 

3. 3. 

1. 

2. 




