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1.1

In order to be able to work with the module Request for bids and to

Access to Requests for Bids

Initial access

participate in bids, you first need to register with conject.

During registration, you define your user name and password. You can

then use that same login data for all your requests for bids or projects. 1. Go to the login page and login with your username and password.
If you are already a member, you won't need to register again to You will reach to the Start page.

_partlapa_te in further request fot bIdS_ or prOJect_s. For further 2. To go to the list of your bids, click on the "My Bids" tab.
information refer to our manual Registration and Login.

1.

Click on the link in the invitation e-mail.

conject

4. If you are already a registered conject platform user, you don't
need to register again. Just enter your user name and password.
You are directed to the list of your bids and the bid you were
invited to opens automatically. Please proceed with chapter 2.

1.2 Subsequent logins to your bid

— pWindowéttoken. =3 - conject - Windows Internet Explorer /=t

-

df2af07

Dedr S cr Macdam,
M. Hemingway invites Berta Bidder ko take part in the tender General Contractor work in the praject testan Ausschrsioungan,

are eady an experienced conject user?
Oick the activation irk at the bottom to logn to the platform. &fter lagging i you wil be drectly Inked to the tender,

first invitation?
at the bottom and register on the corpect clatform, After registering you wil be drectly frked to the tender,

If tis Wi chaes nat work, please cpen the website Rtts:fwww.conject.com/ngf and login cr register. Ente this access code nta the fisd t the top right comer cn the conject
start page; zbab2

Hint: Please deactivate your papup-binckers or a0 hittps:/f*.conject,com to your tusted sites within Intemet Expiorer
Ay questions?
e can anwes on working days fiom 7:30 am - 100 e

anject.com
Hoting: +49 (9) 954140

A service powered by corject.com

2. You will be directed straight to the login page.

‘JNote: From then on, you will find the login page at the following

address: www.conject.com

3. Click on the "Register" button, if you are not registered for the 4. Proceed with chapter 2.
conject platform yet.

on May 6th from 4:00pm
to 11:59pm (GHT +1) we My Membership
will perform a techrical
g ade of aur platform for . o & Subscrbed packages and modues:
‘you, During this time the (o - @ PM Professional
m will not be avalable. == ¢ @ Online Meeting XL
Edit personal Personal  Managepersonal  Create new
profie area

For questions contact our document s

support team: [EH] Detailed Membership Qverview

 suppor t@conject. com Create a project?
W 449 1805 2665328-1 .

Berta Bieter (logout)

Applications i File  Edit Actions  Extras
S B & - :
= oW @

Filter Open Tender Delete Tender Contact support

My bids My bids

O Nomber  Work Site Subtisson Date  Contact Telephane

Structural Work e Benetts Castle. Feb 8, 2006 Mr. Hemingway +44 1346228
—
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Accessing the Request for Bid Documents

2.1 Viewing request for bids

1.

To the list of your bids and open the requested bid as described in
chapter 1.2

Using the "Cover sheet", "Download attachments", "Scope of
works", and "History" tab, you can view the details of the bid.

Close

- =
Create/Update offer s Conkact buyer Reject tender

Cover sheet Download attachments My Offer Scope of works Hiskary
Marne of  General Conbractor work Personin  Mrs Dirnharm
Tender: charge:
Tender I0: Telephone:  +44 2 70383
Buyer:  Mr, Hemingway Email:  hemingway@tec.de
Work site:  Bennets Castle Surnmary :
Planned Jul 2, 2007 Additional
execution! remarks:
Planned  Apr 2, 2008
execution
end:
Submission  May 31, 2007 12:00 PM
date:
Zommitment  Jun 7, 2007
date:

2.2 Download attachments

1.

Using the "Download attachments" tab you can download the
files attached by the buyer.

Check the boxes next to the files you wish to download and click on
"Download Attachment". Alternatively you can download the
whole attachments package in ZIP format.

consequent conject.
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[ @ CreatefUpdate offer g’i - Contact buyer -gj Reject tender

fi Close

[y Offer I Scope of works I Histary

Cover shest | Download attachments
E. J Open with Yiewger @Dawnload all attachments as zip e
Do kitle & Filetype  Size
p 060102 Performance catalogue structural waork. pdf 307 KB
pltn AR_5_AA_GR_00_0_001_f_B plt 125KB
-D|E AR_S_AL_GR_U1_0_001_f_ @ plt 125KEB
-Dhlf] AR_S_ AL GR_UZ 0001 - D plt 125KE
.pl\? AR_S_AL_GR_U2 0002 v D plk 125 KB
HF ARS_AL_GR_UZ_0_003 v D plt 125KB
@Fart\g S @ Internct
3. When the security certificate prompt appears, confirm it by clicking
"Yes" or "Always".
4. Select a directory on your computer to file the attachments of the
bid and click on "Open".
5. To finish the process, click on "OK".

o

Note: Downloading multiple attachments with the "Download

Attachment" option requires Java II of Sun Microsystems Inc. For
more information refer to our manual System Configuration or our

FAQ.

3 Placing an Offer

3.1 Contact buyer

1. If you would like to contact the buyer - for example, to ask a

question- click on "Contact buyer".
Fill in the text field in the following popup window.
Click on "Send".
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Createflipdate offgr g[ = Contact buyer

My Offer I Scape of works I History

Fx Close

Reject kender

Cover sheet ] Download attachments

Title:  Structural Wark. Person in charge:  Mrs. Dirtham
Tender 1D: Telephone: 444 1 346228
Buyer: M, Hemingway Emnail:

4. Your message will be sent to the buyer, and you will receive a
copy, as well.

3.2 Create an offer

1. If you wish to make an offer, click on "Create / Update offer".

1
Create/Update ofFerp -+ Contact buyer -gg Reject tender Clase

Cover sheet ] Download attachments I My OFfer I Scope of works I Histary _

2. In the following screen you may enter your "Net offer"”, "Tax" and
a comment on the "Offer details" tab.

3. Click on "Calculate" to quote "Total offer".

[H Save ri Close
Offer details Attachments

]
et offer: e
e e
Comment:

4. On the "Attachments" tab you may also attach files like electronic
specifications to your offer.
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H Save

Offer details

Attachments

Daownload Attachment

Delete Attachment

[] Doctitle
[ structured offer HT Service LLC pdf

Last modification
Feh 1, 2006

File type  Size
127404

5. Click on "Add Attachment" and subsequently on "Browse".

6. Select the requested file on your computer and click on Open".
7. Click on "Save" to attach the file.
8

Repeat this procedure to attach additional files.

‘JNote: If you wish to delete an attachment, mark it with the
checkbox and click on "Delete Attachment".

3.3 Submit your offer

Once you have created your offer as described on chapter 3.2 you can
submit it to the buyer:

1. If you want to submit your offer click on "Save".

lu 510 Q Close
Offer details | Attachments

Mek offer: * [20,000.00 Confirmation
Your offer will be sent.
Tax:* 16,00
waotfr: [z © | o)
Comment:  |Dear Mr. Hemingway, we are very pleased to have recieved your tender.

e hope you apreciate our offer and we are looking forward to hear from
Ilyou soon, Yours sincerely, Bera Bister

2. Click on "OK" to send the bid to the buyer.
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