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1 Registration and Access to Projects 

1.1 User Registration for conjectPM 

Note: If you have been invited to a project or a Request for Quotes 

(RFQ) by e-mail, then proceed with chapter 1.3. 

1. Open our website www.conject.com/en/project-management.html. 

2. Move your mouse pointer over the login area at the right upper corner to get 

more options. 

3. Click on "Free Trial".  

 

4. Click on the button "Register now" on the next page. 

Note: Pay attention to the note above the button to make sure that cookies 

are accepted and all pop-up blockers are deactivated or configured for 
conject.com. If you are not sure, run as mentioned there our system check or 

read our manual System Configuration. 

5. Fill in "Your contact data" at the top of the form. 

Note: Please make sure that your e-mail address is correct. If you forget 

your password an activation link for generating a new one is send to this e-mail 

address. Read more about this in chapter 1.4. Only project participants and 
nobody else can see your e-mail address. 

6. Define your own "Username" and your own "Password" for the access to 

conjectPM. 

Note: Pay attention to the notes on the right side. These contain hints for 
the proper choice of your username and password. We recommend to note down 

your username and to keep it at a secret place. Having your username you are 

able to request a new password any time (please refer to chapter 1.4). 

7. Type in the characters you see in the picture. Letters are not case-sensitive. 

8. Accept the Terms and Conditions and the usage of personal details. 

9. Click on "Register" to finalize the registration. 

 

 

 

10. You are directed to your personal "Start page" on the conjectPM platform. 

11. To leave the conjectPM platform click on "logout" at the right upper corner 

beneath your name. 

http://www.conject.com/en/project-management.html
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1.2 Access / Login to conjectPM 

1. Open our website 

www.conject.com/en/project-
management.html. 

2. Enter your username and password in 
the login fields at the right upper corner 

below the conject logo and click on        . 

3. You are directed to your personal "Start page" on the conjectPM platform. 

Note: conjectPM can save your login data 

automatically. To do so just enable the checkbox 

next to "Remember me on this computer" 
option. If you click on sign in your login data is saved. Next time you open 

www.conject.com you just have to click on "Start conjectPM". 

From now on leave conjectPM by closing the web browser window (without 

clicking on "logout" as usual and as described in chapter 1.1, step 10), your 

login credentials remain saved.  When you click on "logout" this setting will be 
deactivated.   

Check this option only, when itôs your computer and no one else can use it. This 
way you avoid that any other person can login in with your login data. 

1.3 Access to Projects 

1. You get an invitation to the project by e-mail. 

2. Click on the "activation link" contained in the invitation e-mail. 

 

 

 

3. If you are not logged in yet you are directed to our login page. Enter your 

username and password and click on "Login". If you click on the 

"activation link" while you are already logged in the project will 
immediately appear on the start page (see step 4). 

Note: If you are 

not registered yet click 
on "Register" and 

proceed with the 
registration as described in chapter 1.1 starting with step 5. 

4. You are directed to your personal "Start page" on the conjectPM platform. 
By now you will find the project at "My projects". 

 

5. In order to access the project, click on the project name or select it from the 

"Go to" drop-down menu at the left upper corner beneath the conject logo. 

Note: Alternatively you can log in and once 
enter the access code from the invitation e-mail 

(see screenshot on the left) under "Received an 

invitation?". Then confirm with "OK". 

In order to avoid typing errors mark the access 

code from the invitation e-mail, copy it with the 
shortcut STRG+C and paste it with the shortcut 

STRG+V in to the input field. 

http://www.conject.com/en/project-management.html
http://www.conject.com/en/project-management.html
http://www.conject.com/


 

 

Page 3 

 

Each access code or activation link is only once usable. Therefore you can delete 

the invitation e-mail with the access code if you enter the code successfully. 

Note on conjectPM Subscriptions: 

You will find information regarding your membership and subscription packages 

for which you subscribed to on the "Start page" in the "My packages" box. 

The Community membership on conjectPM is free of charge. But working in 
projects requires a subscription package which enables you to use a set of 

conjectPM functionalities that are required to fulfil your specific tasks in the 
project. When accessing a project our system verifies if you have the required 

subscription package. If not this package is offered to you and you can subscribe 
it online right now or later. To subscribe later click on your present package or 

on the "conject Community Member" if you do not have any package. 

If you have questions regarding your membership and subscription packages, 
please call our sales consultants under +49 (0)89 95 414 0 

1.4 Forgot your Password?  

1. Open our website www.conject.com.  

2. Move your mouse pointer over the 

login area at the right upper corner. 

3. Click on "Forgot your login data?". 

4. On the next page click on "request a 
new password". 

5. Enter your username in the next window. 

6. Following type in the characters you see in the picture and click on "Next". 
Letters are not case-sensitive.  

7. Enter your e-mail address which you specified during the registration or in 
your personal profile (refer to chapter 2.1) in the following form and proceed 

with "Next". 

 

8. A 10-digit "security code" is now shown. Note down the "security code". 

Note: In order to avoid typing errors mark the security code, copy it with the 

shortcut STRG+C and paste it with the shortcut STRG+V in to the input field 
shown at step 11. 

 

9. Concurrently you get an e-mail to the address of step 7. 

10. Click on the link which is contained in the e-mail. You are directed to a form 

where you can enter the "security code".  

 

11. Now enter the "security 

code" of step 8 and 
confirm with "Next". 

12. Define a new password 
in the next form. 

 

http://www.conject.com/
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Note: Please pay attention to the note on the right side. This contains hints 

for the proper choice of your password. 

13. Click on "Next" and you are directed to your personal "Start page" on the 
conjectPM platform. 

1.5 Forgot your Username? 

Move your mouse pointer over the login area at the right upper corner to get 
more options. Then click on "Forgot your login data?". 

For security reasons we are not allowed to tell you your confidential username 
without authentication. 

Therefore you can download our "fax reply" from the next window which 

contains a confirmation of your identity. Please fill out this fax reply with your 
company stamp and your personal signature and send it back to us. The fax 

number is provided on the form. 

 

 

After receiving the correctly filled out fax reply we are allowed to tell you your 

username. To do this we will promptly contact you by phone. Therefore be 
sure to note down your telephone number on the fax form. Thank you 

for your understanding. This is for your own security.  

2 Administration of your User Data 

Your personal user data is generally 

maintained in your system wide personal 
profile and can be changed in your 

participant profile of each project. 

Your name, your company and your 

password as well can only be changed in 

your personal profile and is used for all your projects. In contrast to that all 
other contact data, like address, telephone number and e-mail address can be 

changed for each of your projects individually. 

2.1 General ï Your Common Personal Profile 

Your personal profile is located on the start page following the login to 

conjectPM. Click on "Edit personal profile" to do the following settings: 

1. Change your password. 

2. Switch your language. 

3. Adjust your current time zone. 

4. Change the length of lists, e.g. the number of documents or drawings 

displayed in a list. 

Note: Big lengths need more time to load but provide more overview. 
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5. Change your system wide contact data like address, telephone number and 

e-mail address. 

Note: Initially your contact data is used for all new projects but you can 
change it in the participant profile of each project. Thus you can provide the 

contact data of a project office. Your name and your company can only be 

changed in your system wide personal profile for all projects. 

6. Apply your changes with "Save". 

2.2 Project-related ï Your Participant Profile in a Project 

To do project-related changes of your contact data go to the "Administration" 

application of the project and select the "My participant profile" option: 

 

Here you can make the following settings: 

1. Change your contact data if this is different to the personal profile in this 

project. For this purpose activate the "Edit here" option on the "General" 
tab. 

2. On the "Personal Projects Settings" tab you can set your "Start 

application". This is the first application where you come to when changing 
from the start page or another project to this project. 

 

3. At "E-Mail notification" you can decide whether you get automatically 
notified when you receive a message in a project. 

> If you enable the forwarding service you receive all incoming messages in 

your e-mail software e.g. Outlook and you can directly reply to it. 

> If you enable the option "with attachments" as well you even get the 

attachments of a message up to 20 MB. Bigger than 20 MB or if you disabled 
the option you get download links. 

4. At the "Default Categories" section you can preset categories with your 
individually fitting values. These categories values are taken over for 

example for all documents, which you upload to the project. Thus documents 

are automatically labelled with certain properties like the creator of a file. 
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Note: In most cases category default settings make only sense for creator 

categories as the values of all other categories depend on the type of document 

which you create.  

5. Apply your changes with "Save". 

3 Tips & Technical Support 

Tips: You can use all column headers to sort document or drawing lists in an 
alphabetical order. Just click on the column title like File name. A second click 

turns the sorting to an inverse alphabetical order. 

 

Additionally you can change in all projects the column width using the 
separator (1) or the windows width using the slide marker (2). The system 

stores your settings and when you enter the project next time, the width of all 
columns and windows is automatically restored. 

 

Using the symbol  you can refresh the view of all displayed objects. 

 

 

 

 

 

 

 

4 Technischer Support 

If you have any questions regarding the use of conjectPM or have any 

problems, our Support Team is happy to assist you. You can reach us: 

weekdays from 7.30 a.m. to 6 p.m. 

 +49 (89) 95414 - 800 

 support@conject.com 

Note: You want to learn more about conjectPM and how to handle the 

functionalities? 

Please read our manuals at the Start page of the project space after the login 
or on our website at: 

http://www.conject.com/en/project-management/support/overview.html#c7062 

mailto:support@conject.com
http://www.conject.com/en/project-management/support/overview.html#c7062

