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Document Management — Management of common documents like correspondence or reports

10.
11.
12.
13.

14.
15.

Change applications

Folder content:
Display of documents or

subfolders in the right-hand

window

Browse up one level in the

folder structure
Upload new documents

Create a new version of
the marked document

Save the marked
documents to your
computer

View every file format with
the Viewer

Online edit documents

Send the marked
document with a new
message

View the history of
documents

Print a document list
Search for documents

Refresh of contents

Change the window size
Change column width

N

L]

= ] Start > Support Demo Project Space

COon|ect

O Support Demo Project Space

2 E*lj 05 General information

ﬂj 20090507 Drawing rmanagermenl
O 20090519 Drawing managemenl
l]j 10 Carrespondence Fram

D 15 Minutes of MMeetings

ﬂj 20 Description Caloulation Report Ex
L 25 costs

(L) 30 Schedules

l]j 35 Permission process

(L) 40 Procurement bidding designers a
ﬂj 45 Contracks designers and consulk:
l]j 50 Procurement bidding awarding co
ﬂj 55 Contracks contractors

l]j 60 Phatos and photodocumentation
ﬂj 65 optional | Letting see SPS2

l]j 70 optional | Tenant coardination se

l]j 90 Drawings

ﬂj 99 Recyele bin
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Download

Mame

20090507 Drawing rmanagement sek
20090519 Drawing rmanagement sek
GER_1234_ZZZ_OR_Drawingkey, xls
GER_1234_777_ OR_Mamingconyvention di

Wiewer

Skatus

conject

Sylvio Miller

121 contacks anline [

Search: 12

Properties  Print list

Atkach ko,

Size Tvpe Date

May 19, 2009 5:41:05 Pk Ruczinski, Boris (conject™®)
May 19, 2009 5:41:04 Pk Ruczinski, Boris (conject™®)
May 19, 2009 5:41:05 PR MOler, Sylvio (conject)
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Drawing Management — Management of your drawings .
conject

1. Filter drawings using
categories

2. Save your customized

) L Sylvio Miiller
Z1[S Start > Support Demo Project Space 164 contacts online.
conjec :

filters Applications adn ' oY qQ
3. Call up your saved o @ S s . §3 re @' @ %

filters Upload drawings  Download Viewer Locate in Tree  Attach to...  Properties Expart Settings
4. Fast search for drawings Drawing pool Filter criteria (1
5. Download the marked Drawing status s~ | Content of drawing + | Drawing file bype
drawings My filters 2 M - Mo activity _in coordination CAC Administration offices dwg
6. Upload new drawings or /@ D Files [¥]R - Released [#] COR Decoration
new revisions to the Delete selected Filker
. SLSave current filker, “r apply Filers Reset Filker
project
. My drawings =
7. Set new status without ) N Drawings
. 3 (0 My recently uploaded drawings
uploadlng a ﬁle 5 b Tarme of drawing Free text Revision Skatus Ext. Size Description
- . . @ Current drawings
8. View every file format, 0 all drawi D35_30_CDR_no comment_fA--_01_P1.dwg no comment R -Released dwg 493 KE
i & rawings
compare two revisions N . D55_3D_CDR_For construckar_f--_00_P1.dwg For construckor R -Released dwg 60KE
9. Send the marked drawings DME_30_CDR_no comment_A—-_00_P1l.dwg  no comment R -Released dwg 44 KB
to pI’OjECt coIIeagues with i CEC_3D_CDR_na camment_A--_02_P1.dwg  no comment R - Released dwg S6KE
a New message or send DLI_3D_CDR_no comment_A--_03_P1.dwg o comment R -Released dwg 610KE
ittoa pIOt prOVIder CCM_--_CAC_for planing_xxx_FC_P0.dwg for planing M - Mo ackivitydwg 75 KE
10. View all revisions or the

history
11. Print a drawing list
12. Change the window size
13. Change column width
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Communication Management — The headquarter for your project communication

10.

11.

12.

13.

14.
15.

Start a new message,
write an e-mail to external
participants or send a fax

Reply to all recipients of
the marked message

Forward the marked
message to new group of
recipients

File faxes; Mark
messages as unread

Archive marked messages
for a better overview

Access the history of
messages

File messages in the folder
structure

Create Templates; Activate
a personal fax account
and activate forwarding of
messages to your e-mail
client

Filter your messages; by
categories

Search in messages,
recipients or senders

Have all messages on one
topic contained in a
transaction

Access to your mailbox
for other USERS.

View your messages by
different statuses

Refresh of contents

Discuss with project
colleagues in a chat
session or start an online
meeting

Start > Support Demo Project S pace

Reply all

T

F =
04 =
Share {0} @ 0% =

Show search options =

Tl Mailbio:

[~ Inbox f Sent
F_g Inbo
[Z'-_;j Sent
£ Draft

=n Archived

Wiew @

[ Al

P’ Response required

1 Unread

[ Read

[3¢ Mot filed

%3 with not filed attachments
[# Documented

Your project-related e-
mails also in conjectPM?
Send these bo; Support-Demo-
EM@cPM, conject.com

il Sender
tdller, Sylvio {conject)
% Miiller, Sylvio (conjeck)

Miiller, Sylvio (conjeck)

Forward  Mark As Unread

Sylvio Miiller

202 contacts online (2] 6 L

archive  Properties File Print

Subject

Contracks For General Conkrackor
Mew drawings for Part a

Scheduling Meeting IT

Templates

Senk

conject

{logouty

7 | Filed

Aug 24, 2010 92729 AM
Aug 24, 2010 9:25:55 AM
Aug 24, 2010 9:23:29 AM
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