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1 Online Meeting

With this function you can hold a conference online with one or even several
project participants at the same time. During an Online Meeting you can view
and edit any documents interactively in a time-saving and uncomplicated
manner. This way you can for example realize the review drawings.

W Note: Online Meetings can be started only within the Online Meeting XL
(for multiple participants) or Compact (only one participant) packages. As a
registered Community member you can only participate in online meetings, but
cannot initialize one without having one of these packages.

Information about your membership and subscribed packages or modules can be
found on the starting page at "My packages". If you do not see the "Online
Meeting XL or Compact" package there, you can subscribe to it clicking on
your present package or on the "conject Community Member" link if you do
not have any package.

1.1 Activating an Online Meeting

The conject Messenger must be activated for the Online Meeting module. After
your registration the Messenger is activated by default. If you do not have the
Messenger switched on, proceed as follows:

1. Click on "Activate your
Messenger here!" in the
upper right corner on the
start page.

Peter Becker

Activate your Messenger here!

2. Select "Enable Messenger - ..." in the following pop-up window.

3. Click on "Save" to confirm the setting.

‘& Note: For further information on using the conject Messenger, please refer
to the user manual Communication Management.
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2 Starting an Online Meeting as Moderator
Moderators and participants can:

> show each other their display via desktop sharing,

> allow conference participants remote control of their own PC,

> simultaneously use the whiteboard function to add drawings and
markings to the display, and

> communicate simultaneously using the chat function.

The moderator, who initializes an Online Meeting and invites participants, also
has additional permissions regarding the organization of the conference. He
decides who shows his display and who receives remote control permissions.

You have two possibilities to invite participants, as described in the following to
chapters.

2.1 Inviting participants from the contact panel

1. Click on "contacts online" to
open the contact list.

-, _ Peter Becker
< 209 contacts online [A] (logout)

2. Select the project participants in
question using the checkboxes.

' @ https://ng.conject.com/ng/co... |

(. + PeterBecker

% Note: Project participants Q v
are only shown in the contact

list if their speech bubble is green and
they are shown as online.

The following contacts are online:

3. Toinitialize the conference, click
on "Online Meeting". If you are
already in a chat session you can
immediately start an Online
Meeting using the corresponding
button of the chat window.

1

[g8Chat |[Sg0niine Meeting | 9
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4. The Online Meeting will
start. If you use Internet
Explorer confirm the next
2 prompts to open files.
Click each time on
"Execute or Run".

If you use Firefox you
have to download the file
on your computer first and
then run it.

5. The control panel appears
on the right side of your
monitor.

¥ Note: Click on [-| in the
contact list next to one of your
contacts to open his contact

‘€ https://ng.conject.com/Idummy=dummy&... [ = |

:_;}, Add Quit 'Sl Onine Meeh’ngﬁ

Participants

Online Meeting is now Peter Becker
being started... conject

Paul Foreman
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In the following dialog box
please choose "Run”,

[(Open File - Security Warming (=)

Do you want to run this file?

@ Name: ..896BF31BDE127498E01_NV_o2m_Moderator.exe
Publisher: Anwendung, 837 KB
Type: ng.conject.com

<[] OCe 1= =]

Press "Enter™ to send your chat message.,

information like telephone and fax number and e-mail address.

2.2 Inviting external participants via e-mail

You can invite external participants as well who are not a registered conjectPM

user and are not in your contact list. Please first proceed to open an Online
Meeting as previously described in chapter 2.1.

1. Click on the invitation symbol located on the left side of
the control panel under the "Session" section or on the

clip.

2. Your standard e-mail client now opens a new message with a

default invitation text and a link to the Online Meeting.

3. Enter the e-mail addresses of the external participants and send the

message.

conject

4. New participants can now join your conference by clicking the link in the e-
mail and entering the conference number. The conference number is
contained in the e-mail or shown under "Session" (refer to chapter 3.1 as

well).

2.3 Using the control panel

Open and close the control panel with a click on the clip
located on the right side of your monitor display.

In the "Session" section you can.. .

> @& block and unblock the current
Online Meeting,

\

+ X invite external participants,

\YJ

® exclude participants,

> determine who can show his
monitor display (display permission),

> [ assign remote control permissions
to control the display shown. For
security reasons, the participant in
question must confirm this action.

% Note: The remote control can be
rescinded at any time by pressing the
F11 key or using the[lanJerr button
in the control panel.

In the "Application selection" section
you determine which applications are
visible to the participants on the
Monitor. Mark each using the
corresponding checkbox . Different
windows of one application can be
activated and deactivated separatelyf\ .

+ Session
Session: 656471 Password: (not set)
-j:'MDderatDr -&j:j-
m -Z:'l[nu:une) \y‘
Maderators ;I
@ Moderator =
participants
@ partigi===t =
Ackivate Show mode ;I
= - Ackivake remaoke control —
+ Applid )
Appoint as co-moderatar
Shows all 2
Remowve
= & Internet Explorer | =
Demo - wWindows Internet E, .. v
Leere Seite - Windows Inter, .. Il
@ Mozila Firefox ﬂ v
@ Posteingang - Microsoft Qut, .. |l
@ Microsoft OFFice Waord Ird -1
Transfer newly opened applications [
Transfer deskkop Ird
Transfer task bar and syskem [
Transfer Metvigwer panel [



The "Monitor" shows the display as it is
transmitted to the participants. Clicking
the pause button will freeze the
transmission é

With the "Whiteboard" tools, such as
pencils or description fields, comments or
sketches can be displayed visible to all
participants directly in the display ﬁ
This function can be enabled only by the
participant who is currently showing his
display:

Activate this function during
"Screenshot mode" using the checkbox
next to "Session participant can
draw"a. You can additionally turn the
Whiteboard on and off using the

corresponding button 6 .

The moderator himself can only draw
during "Screenshot mode". In this
mode the transmission of the display is
frozen to a picture a .

= Monitor 9 [T

E-VEE N |
L

~ Whiteboard 6]
B Screenshot mode Live made |

« £ ¢ & 1 0O el 4
@ @ Reset Whiteboatd
H ﬁ Save 9

Session participants can draw 9 I~d
+ About

You can save the whole screen including all sketches and comments as a picture
file 9 . This way you can for example do an online review of drawings and

insert your comments for approval.

You will find helpful tips under "About". A click on the close button in the upper
right corner of the control panel will end the Online Meeting.
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3 Online Meeting for Participants

As a participant, you almost have the same functions available as a moderator,
who initializes a conference. Yet you may not assign display and remote control
permissions. These are only operated by the moderator.

3.1 Participating in an Online Meeting

If you are already logged in
and have activated the
conject Messenger, you will
receive a notification in the
chat window shown in the
next screenshot.

1. Click on "Join Online
Meeting ...".

2. The Online Meeting is
initialized. If you use
Internet Explorer
confirm the next 2
prompts to open files.
Click each time on
"Execute or Run".

3 https://ng.conject.com - Daniel Hecker - Microsoft Inter... u@m

:_;} add E; it | % Onling Meeting | |

Daniel Hecker:

Invitation to an Online Meeting

Daniel Hecker {conject AG) has invited you to an Online Meeting! To
join this mesting:

1. Click on the Button "Jain Online Mesting..."
2. Please choose "Run”,

[ Join Online Meeting. .. ] o

-
Open File - Security Warning (=]

Do you want to run this file?

Name: ..896BF31BDE127498E01_NV_o2m_Moderator.exe lend
Publisher: Anwendung, 837 KB
Type: ng.conject.com

& ]

glmn sve | [Concel ]

3. If you use Firefox you have to download the file on your computer first and

then run it.

4. The control panel will now appear on the right of your monitor E

display.

If you are not yet logged in or are not a registered conjectPM user, you
can alternatively be invited via e-mail:

1. You have received an e-mail with a link and conference number.

2. Open this e-mail and click on the link contained therein.
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3. Run the file as previously described at step 2.

4. Enter the conference number in the next window and confirm it.

3.2 Using the control panel

| After the start of the Online Meeting, you will be in the watch mode, i.e.
you are viewing the display of the moderator. The control panel is hidden
and can be displayed with the clip on the side.

For the most part, the control panel resembles that of the moderator with the
difference that you have no control options at the moment. Therefore, you only
see the list of participants in the "Session" area and can only view who is
currently showing his display and who has remote control permissions. Solely the
moderator has the option of assigning display and remote control permissions.

The remaining areas offer the same functions as for the moderator and are
described in Chapter 2.3. The sections "Application Selection" and "Monitor"
first become active after the moderator has assigned you these permissions and
you have confirmed to it. The "Whiteboard" can only be used if the moderator
assigned display permission to you or if you are permitted to draw on the
moderator.”s screen
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4 Technical Support

' Note for administrators: In case of limited Internet access and problems
using conject Online Meeting, carry out the following settings:

Enable the following servers:
> conject-01.netviewer.com (IP 62.146.40.115)
> conject-02.netviewer.com (IP 62.146.40.122)

One of the following ports must be opened:

> 2000
> 443 (TCP)
> 80 (http)

If you use Windows Vista you have to reduce the color depth of your monitor
resolution to 16 bit.

If you have any questions regarding the use of conject Online Meeting or
have any problems, our Support Team is happy to assist you. You can reach us:

weekdays from 7.30 a.m. to 6 p.m.
& +49 (89) 95414 - 800

= support@conject.com

' Note: You want to learn more about conjectPM and how to handle the
functionalities?

Please read our manuals at the Start page of the project space after the login
or on our website at:

http://www.conject.com/en/project-management/support/overview.html#c7062
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