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1  Drawing Management  

With conject Drawing Management you can along with other modules, such as 

the Document and Communication Management optimize your planning logistics.  

All functions of the module Drawing Management described in this manual are 

only available if you have the PM Professional  package. Having the PM Basic  
package you cannot upload, but only download and view drawings. The history is 

not available.   

You will find information regarding your membership and packages for which you 
subscribed to on the "Start Page " following the login to conjectPM in the " My 

packages " box. If you find neither the " PM Professional " nor the " PM Basic " 
package there, you can subscribe to it clicking on your present package or on the 

"conject Community Member " link if you do not have any package. If you 
have questions, please contact your conject sales consultant. 

1.1  Searching and Downloading Drawings  

1.1.1  Search  by Filter C riterion s and with the Quick Search  

Click on the link "Show current drawings " to 

display the drawing list of all current revisions on 

which you have permissions. Using Filter 
Criterions  you can reduce the drawing list and thus f ind the drawings which 

you want to download very easy. Additionally you can use a Quick Search . 

1. Open the drop-down menu "Choose  filter criteri on ". 

2. Select the Filter C riterion  / Category required to filter the drawings which 

you want to download.  

3. Only available values of the Filter Criterion which have already been used for 

uploaded drawings will be displayed. 

4. Select one or several values required to filter the needed drawings. 

5. Select further Filter Criterions /Categories, if necessary. As soon as you 

chose 3 filter criterions you can add more by clicking on  

 

6. Click on "Apply  filte rs " to display your drawing selection. 

7. Save your filter in order to repeat the search at a later time. To do so click 

on "Save current filteré". 

8. Assign a filter name and confirm this entry with " Save ". You can find your 
saved filters on the left side at "My filt ers ". 

9. Use "Reset  filteré" to reset your drawing selection.  

10. In addition to the filters conjectPM offers you further options for  drawing 

selections under "My d rawings ": 

>  "Current Drawings " (Default) displays the latest version of the current 
filtered drawings. This is the highest revision in combination with the highest 

status of this revision.  

>  "My recently uploaded drawings " displays the all revisions you have 

created in the last 30 days. 

>  "All drawings " gives you direct access to all the revisions of the current 

filtered drawings. 

Note  on  Drawing Search : In addition to the filter options, you can also 

use a Quick Search . Via the entry field " Search " you can search within 
currently filtered drawings (see screenshot).  This function is especially helpful 

when using drawing number in the drawi ng name (e.g. in the Freetext).  

7.  
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Note :  You can use column headers  "Name of drawing " and "Last 

changed on " of the drawing list for  sorting the current filtered drawings  in an 
alphabetical order . Just click on the column title  (1)  like Name of drawing. A 

second click turns t  he sorting to an inverse alphabetical order. 

Additionally you can change in all projects the column width using the 

separator (2 )  or the windows width using the slide marker  (3 ) . The system 
bookmarks your settings and when you enter the project next time, the width of 

all columns and windows is automatically restored. 

 

1.1.2  Open Drawings with the O nline Viewer  

Using the Viewer you can view drawings on your monitor without having the 
corresponding software installed on your computer ï e.g. if you like to view DWG 

files and you do not have a CAD software installed. 

1. Filter the drawings in question as described in chapter 1.1.1. 

2. Select the respective drawing. 

3. Click on the "Viewer " drop-down menu and select the "Viewer " option.  

4. The viewer is opened in a separate window. 

 

 

Note :  For further information  using the viewer refer to  our online viewer 
manual at: 

https://ng.conject.com/vue/help/en/pro/AutoVueOnLineHelp.html  

1.1.3  Download  Drawings  

Note:  If you were notified about uploaded drawings by message in 

conjectPM, you can download, view or open the drawings directly from the 
attachment tab of  the message. Additionally you get an e-mail in your e-mail 

software and can download or open the drawings from there.  

1. Filter the drawings in question as described in chapter 1.1.1. 

2. Select the respective drawing. 

3. Click on the "Download " button or directly on the drawing name to start 
downloading. 

4. Choose whether you want to "save " the drawing to your computer or 
"open " it temporarily. 

5. Click on "Open " and the corresponding software  will start up automatically 
and display the file, if the software has been installed in your computer. 

https://ng.conject.com/vue/help/en/pro/AutoVueOnLineHelp.html
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Note:  If some drawings are displayed in gray , you do not have permissions 

for the shown status of the revision. Therefore you may not download or view 
these drawings. If you need to have permissions on that status contact the 

administrator of the Project Space. 

Downloading Multiple D rawings  ï Multi Download  

1. Select the drawings in question. 

2. Click on the "Download " button. 

3. Confirm the next message with " OK". 

4. Select a folder where the files are to be saved on your computer. 

5. Click on "Open ". 

Note: Java of Sun Microsystems Inc. is required for this function. For further 

information Please refer to our manual System Configuration. 

1.1.4  Drawing Archive of Previous Revi sions  

1. Mark the drawing in question.  

2. Click on the "Properties " button. 

3. Mark the selected revision on the "Revisions " tab. 

4. Save the revision to your computer using the "Download " button. 

 

Note:  You can display previous respectively all revisions of a drawing in the 

drawing list using the "All drawings " filter under "My d rawings " (refer to  
chapter 1.1.1).  

Using the button       you can open the selected revision with the Viewer (refer 

to chapter 1.1.2). If you select 2 revisions you can compare those with the 
viewer using the button       (refer to chapter 1.3 ). 

1.2  Deliver Drawings  

1.2.1  Uploading and Distributing  Drawings  

In order to upload drawings to the Project Space, a Drawing Assistant has been 

set up for your project according. The Drawing Assistant checks the Naming 
Convention of Drawings (Drawing Key) and performs the following actions:  

>  Naming control based on the Naming Convention of Drawings, 

>  Automatic filing of drawings,  

>  Assignment of Categories according to the Drawing Key, 

>  Management of Revisions and Status 

>  Assignment of permissions. 
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Upload  Drawings  

Note:  Java of Sun Microsystems Inc. is required for this function. For further 

information Please refer to our manual System Configuration. 

Please make sure ahead of time that 
the name of the drawings matches the 

project -specific drawing code.  

1. Open the "Drawing Management " 

application. 

2. Click on "Upload drawings ". If several 
Drawing Codes are defined for your project, you have to  

select the Drawing Code valid for the respective drawings 
here. 

3. Confirm the security prompt for the upload applet  in any 
case  with either " Yes" or "Always ". Clicking "No " in the security prompt 

would abort the action since the Java-Applet could not be loaded. 

 

 

4. Click on the green plus button . Use the red X  to remove drawings from 
the upload window. 

5. Select the drawings on your computer and add these to the selection window 

with " Open ". 

6.      Note: You can also drag & drop your drawings to the upload window. 

To do this, mark the documents, drag them over to the selection window by 

holding the left mouse button down and then drop them by releasing the left 
mouse button. 

Distribute Drawings  

Under "Message " you can additionally send the drawings as an attachment of a  

message in order to inform project participants. All recipients are able to access 

the attached drawing regardless to the permissions.  

7. Enable the checkbox at "Message " in order to make the message option 

available. 

Note:  If you already ha ve a personal message template you can select it via 

the "Template " drop-down menu. For further information about messages and 

templates please read our manual Communication Management. 

8. Select the recipients with a click o n the " To" and "Cc" buttons. For further 

information about recipient selection refer to our manual Communication 
Management.  

 

Note:  The message option is automatically available if recipients are set by 

the default settings of the folder. In this case those recipients are already set in 

the "To" input field. Adjust the recipients  if necessary. If you do not want to 
send a conversation, simply uncheck the "Conversation" checkbox. 
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9. Enter a "Subject " and your " Message " or use the default text.  

10. Complete the process by clicking on "Upload ". Your message will be stored 

in the " Communication " application. 

Note: All recipients will be notified by e -mail. Clicking on the links contained 

in this email you can directly download the document or jump in the project to 

the corresponding message or document in the folder tree if you can access the 
corresponding folder. 

11. Click on "Start " The system now checks the compliance of your 
drawings according to the Naming Convention of 

Drawings (Drawing Code). Drawings which cannot be uploaded are indicated 
to you with an appropriate error description and the incorrect section is 

highlighted in red . In order to upload the incorrect drawings, these must be 

renamed locally on your computer according to the Naming Convention of 
Drawings (Drawing Code) and again be added to the upload window using  

the green plus button. Click on "Start " to upload these and the already 
correct drawings. 

 

 

Note:  If you cannot solve the problem with the help of the shown error 

description, click on "Send Error Report " and forward the e -mail which you 

receive to support@conject.com. Our Support Team will contact and help you. 

12. If you do not see your uploaded 

drawings in the drawing list, update it  by 

clicking on "Refresh " in the  "View " 
menu or use the updating icon right 

above the drawing list . 

Note:  If the Naming Convention of Drawings (Drawing Code) of your project 

does not have a Freetext, which is provided via the drawing name, you can 

specify one on the "General " tab of the upload window. This Freetext is taken 

over for all drawings in the upload window.  

Drawings will be automatically compressed prior to transfer. You do not  need to 

zip your drawings before. 

Alternative: Sending D rawings by Message  

1. Select the drawings in question. 

2. Click on the "Attach toé" drop-down menu. 

3. Choose an option if shown in the menu and if your 

project is enabled for the corresponding conject module. 

Note: For details on the use of these modules refer to 

the corresponding manuals on our website. 

1.2.2  Create new Revisions  and Drawing History  

1. Open the drawing management application. 

2. Upload the new revision of an existing drawing with new Index/Status (see 

save drawings to the project space).  

3. Refresh the drawing list if necessary. 

mailto:support@conject.com
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Note:  The file name of the new revision must exactly match  apart from 

Revision and/or Status  the name of the drawing already uploaded. This is 

valid also for the Freetext. If you e.g. change the Freetext, the system creates a 
new object and no new revision.  

Via the "Properties " of the drawing  (refer to chapter 1.1.4.)  or the filter "All 

drawings " under "My d rawings " (refer to chapter 1.1.1.) you can download 
previous respectively all revisions of a drawing at any time. On the "History " tab 

you can track all actions performed with the drawing.  

1.3  Comparing D rawing  Revisions  

With this function you can compare two revisions of a drawing online via the 

Viewer and track the changes made to a drawing at a glance. 

1. Use the filter " All drawings " (see chapter 1.1.1) to display the revisions of a 

drawing in the drawing list.  

 

2. Mark two revisions which you would like to compare online.  

3. Call up the "Viewer " drop-down menu and select "Compare ". 

4. The "Comparison Result " is displayed in the viewer window.  

Note: Additions are shown in green and deletions in red. In order to get 

further comparison options do a right click in the windows.  

You can call up the comparison function via the "Properties " of a drawing (refer 
to chapter 1.1.4.).  

 

1.4  Creating Drawing L ists  and Reports  

You have two options to create drawing lists. Either in  the "Reports " application 
or directly in the " Drawing Management " application. All reports only show 

drawings on which you have permissions. 

Option  1: Create a complete drawing list via " Reports " :  

1. Go to the "Reports " application. 

2. Mark the report " All drawings ". 

3. Click on "Run Report ". 

4. Enter a name and a filing path for this report in the next window. 

4.
2. 
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5. You will receive the drawing list under " Delivered Reports ". 

 

Note:  You can additionally request 2 more reports. The "Drawing s 

history " report additionally shows which actions were performed on these 

drawings by which participants. 

The "Drawing distribution via plot orders " report shows which drawing 

revisions were send in which quantity to which delivery address by plot orders. It 
includes all drawings which were send by you or other participants, if you have a 

permissions on the plot orders of this third party.  

Option  2: Including a selection of specific drawings in the drawing list:  

1. Filter the drawings which you would like to include in a drawing list, as 

described in chapter 1.1.1. 

2. Call up the drop-down menu via the " Export " button and select the 

"Drawing List " option. 

3. Click on "OK" in the next window displayed and decide whether you would 
like to directly " open " the list or " save " it.  

 

 

 

Note:  Here you can additionally request the "Drawing Distribution List ". 

This report shows which drawing revisions were send via messages, plot orders 

or workflows. The executed "Drawing Distribution List " can be found in the 
folder which you specified or under "Delivered Reports " in the "Reports " 

application. If you like to know which drawings were send to which recipient s by 
plot orders please use the "Drawing distribution via plot orders " report in 

the "Reports " application (refer to  Option 1). 

2  Technical  Support  

If you have any questions regarding the use of conject Drawing 

Management  or have any problems, our Support Team is happy to assist you. 

You can reach us: 

on weekdays from 7.30 a.m. to 6 p.m.  

 +49 ( 89) 95414 -  800  
 

 support@conject.com 

Note: You want to learn more about conjectPM  and how to handle the 

functionalities? Please read our manuals at the Start page  of the project space 

after the login or on our website at:  
http://www.conject.com/en/project -management/support/overview.html#c7062  

mailto:support@conject.com
http://www.conject.com/en/project-management/support/overview.html#c7062

