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1 Introduction

When or while running a project it is often necessary to do changes in the
Drawing Management settings. For example you have to add additional
designers, consultants or contractors to the project which were not considered at
the setup of the project .

conject drawing management stores drawings in a predefined file structure
inside the project space and verifies the accordance to the Naming Convention
for Drawings. If you need to add a new "Originator " or a new value for
"Content of Drawing " to the Naming Convention of Drawings you have to do
some adjustments to the Drawing Management settings. Only by doing so the
Drawing Assistant is able to check if the filename of an uploaded drawing
matches the defined Naming Convention of Drawings and store it accordingly.

In this manual all necessary adjustments are described with an example.
Changes in strudure, e.g. adding a new block to the Naming C onvention in a
running project are not recommended and thus not described here.

Category blocks
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Scenario: In our example we use a scenario where a new designer / originator,
a gauger (GAU - Gauger), is included into the project. He also needs to have
additional Contents of Drawings (SURT Surveying) to upload his drawings.

The Naming Convention for our example is shown below. The adjustments are
marked in red .

The terms of the Drawing Management will be explained on the following page.
To learn more about the functions of the Drawing M anagement refer to:

http://www.conject.com/en/project -management/support/online -manual.html

Blocks of the Naming Convention of Drawings

Following the meaning and the functions of the different blocks of the Naming
Convention of Drawings are explained by our example.

In our example the blocks no. 2, 3, 4, 5, 6 and 7 were set as category blocks and
the blocks no. 2 and 3 as path blocks.

[ | I |

| 1

4 BLOCK2 ) ( BLOCK3 ) [ BLock4) [ BLOCK 5 ( BLOCK6 ) ( BLOCK7 ) BLOCKS BLOCK 9 BLOCK 10 BLOCK 11
| _Seperator Originator Phase Construction Content of drawing Representation type| | Level Section Free Text Revision Status Suffiz
underline JARC | Architecture W41 |Work Phase 1 A |[Sector A ARQ |Architecture general AS |Area schedule FO |Foundation max 20 charactery _|— |- 1 |to be approved .|pit
CAR |Contractor Architect W2 |Work Phase 2 B |Sector B CON |Structural concrete works CA |Commen areas 00 |Level0 no special char. AA |AA 2 |changes necessary| |pdf
CFC |[Contractor Facade W3 |Work Phase 3 € |[Sector C |ELT [Electrical CL [Ceiling 01 [Level1 AB |[AB 3 |approved |dwa
CID |Contractor Interior W4 |Work Phase 4 X |Allsectors| |FID |Fire detection and alarms DT |Detail 02 |Level2 AC |AC 4 |declined
CLS |Contractor Landscape| |W5 |Work PhaseS | -’/ |GCO |General construction works EL |Elevation AA |Section A-A BA |BA
CME |Contractor Mechanical] |W6 [Work Phase 6 HVA |Conditioning air and ventilation IE_|Interior elevation BB | Section B-B BB (BB
CST |Contractor Structure |W7_ [ Work Phase 7 TEL [Telecommunication system PL [Plan EE |[East BC |BC
|ELC |Electricity consultant W8 |Work Phase 8 SUR {Surveying SC |Section NN [North
GAU |Gauger W9 |Work Phase 9 VER |Lifts, escalators and travelators| |SH [Scheme SS |South
HVC |HVAC consultant XX |overall 'WSC Conditionig water system ST |Siteplan LW West
IDE |Interior designer \ / V] |Views |
LAC |Landscape consultant N o——
STX |Structural designer
\ ,
|
Path blocks
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Path blocks

Path Blocks of the Naming Convention of Drawings take care of the proper and
automatic filing of drawings into the project space. In our example a folder tree
structured after the Originator and W ork phase were setup in the Document
Management application.

Thus the path blocks no. 2 and 3 define in which of those folders drawings are
saved into the project space. A drawing named like

UAE_ CID W1 _X_FID_DT_02_Freetextd AC_4.pdf

will be filed under "W11i Work Phase 1' in its subfolder "CID - Contractor
Interior". (For File Sructure refer to page 6, chapter 2.5)

Changesto the path blocks (block no. 2 and 3) require an adjustment of the
folder structure to ensure a proper storage of drawings.

Category blocks

The Category Blocks of the Naming Convention of Drawings enable an automatic
assignment of Category Values to drawings. Thereby you can use the filter
functions of the Drawing Management to find drawings by categories .

Besides the categories which are automatically available by the system like
revision creator, revision creation date, drawing status and drawing file type we
defined in our example blocks no. 2 to 7 as category blocks. Thus it is possible to
filter drawings additionally by the categories Originator, Phase, Construction,
Content of Drawing, Representation Type, Level_Section

2 Stepsto do

At first it is necessary to pool all adjustments which you have to do in the
project. In our example you have to do the following tasks:

> Add a new Originator (GAUT Gauger)

> Add a new block value for Content of Drawing (SURT Surveying)

conject

Proceed with the followings steps:

Step: Adjust the Category Values

Step: Adjust the Block Values in the Block Files
Step: Adjust the Category Rule Files

Step: Adjust the Path Rule Files

Step: Adjust the Folder Structure

Step: Upload the adjusted Bock and Rule Files

N g s~ wDbdh e

Step: Check the adjustments by uploading a Test File

2.1 Add Category Values

As the adjustments in our example affect Category Blocks, you have to adjust
the related categories by adding new Category Values

Applications File Edit ‘Yiew Actions Extras

&

New category

Tee O
{E} Administration

ﬂ My partidpant profile — 9\

01 Originator )
_4; Froject profile [”] 02 Phase D
Lol ) L [7] 03 construction D
Y Project participants

04 Content of drawing E]
m Groups 05 Representation type D
“; Roles [ os Level_Section E}

&

Categories a

1. Goto the "Administration " application.

2. Choose the "Category " option from the left side menu.
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All existing categories appear in the
right hand screen.

Check the category which you need
to adjust (in our example it is 01
Originator) and click on the
"Properties " tab.

Add the new values on the "Values "
tab by clicking on the "green plus "
or on the "Bricks " symbol.

A new line for a new value is created
at the end of the list.

Now enter the new value "GAU -
Gauger " in the field.

Finally confirm you changes with
"Save".

Do the same steps for the category
"Content of Drawing" und add the
new value "SUR - Surveying ".

H Save .

General - Values

Pl & T 87

| ¢

[ ] Value
[C] BRC - Architecture ]
[T] AR - Contractor Architect ]
[7] [eFC - Contractor Facade_Cladding |
k:ID - Contractor Interior |
[CLS - Contractor Landscape |
[ [eME - Contractor Mechanical Electrical Plumming |
|
|
|
|
|

k:ST - Contractor Structure

ELC - Electricity consultant

[T] Rvc - HVAC consultant

[7] [iDE - Interior designer

[7] |LAC - Landscape consultant

E!Z - Structural designer |
ll AU - Gauger o~ )

)

' Note: You can add new Category Valuesquick and easily with an import of a

csv file.

2.2 Adjust B lock Values in the Block Files

W Note: For the next steps you need your Set of Rules which contains all csv

files (Block and Rule Files). We recommend to save the complete Set of Rules in
a folder on your PC and to copy it for every adjustment.

conject

Naming Convention. If the Assistant finds an unknown abbreviation / Block Value
an error message comes up.

In our example you have to

= ¥ x o
] Block-5 content of drawing adapted - Editor =] = ] . o

- ~ add the values "GAU" in

Datei | | Block-2_originator - Editor o|E@] % g

and

block no. 2 "Originator

ARQ Datei Bearhgiten _Egumat. _Socicht 2 .

CON | larc .|| "SUR" in block no.5

258 Egg Block value / abbreviation "Content of Drawing "

T *ng / on Naming Convention of | | 14 4o this open the block files
G e rawings with the Editor and add the
jlwsc  |TAvC respective values

fliac
STX
4 2 E

2.3 Adjust C ategor y Rule Files

Through the Category Rule Files you tell the Drawing Assistant which Block Value
/ abbreviation in the drawing name is associated with which Category Value.

In our example you have to adjust rule no. 3 for the "Originator " block and rule
no. 6 for the "Content of Drawing " block.

To adjust a Category Rule Fileopen it with the Editor and add the new values.
Link the new Block Value / abbreviation with its corresponding Category Value
(see chapter 2.1).

For every block defined in the Naming Convention of Drawings you have a
separate csv file in the Set of Ruleswhich contains all Block Values /
abbreviations. By uploading the csv file the Drawing Assistant knows the Block
Values. Thus the Assistant can check if the drawing file name matches the

) Rule-3-Category Blocks-2 oniginator - Editol 9 Block Value / abbreviation of Naming Con-
belni Gl s Bl ot - vention of Drawings

ARC; ARC - Architecture ]

CAR;CAR - Contractor Archiefct -
llcFcicec - contractor_sefade_clad |cofp Category Value of category "01 Originator”
'|lcID;CID - Contra Interior _s

CLS;CLS - Co Ctor Landsc FI
i|cmME; CME - tractor Mec cal gf,

csTs Z Coneractor co:gﬁsljggnt : - jcation system

CAU: GAU — cauger SUR; SUR - Surveying

> - P SHEGTEaTE Y = 5, escalators and travelators
H H 2

TDELTDE — Interdor designer WSC;WSC - Conditionig water system

LAC;LAC - Landscape consultant

STX; STX - Structural designer

< 0 < i




2.4 Adjust P ath Rule Files

Through the Path Rule Fles you tell the Drawing Assistant, in which folder a
drawing has to be filed.

In our example you have to adjust path rule no. 2 for the "Originator " block.

To adjust the Path Rule File open it with the Editor and add the new value. Link
the new Block Value / abbreviation with the target folder for filing a drawing of
the gauger designer (see chapter 2.5).

[
_i| Rule-2-Path-Blocks-2 originator - Editor

IEIEIES I]

Datei Bearbeiten Format Ansicht 7 I

ARC;ARC - Architecture
CAR;CAR - contractor Architect

CFC;CFC - Contractor Facade Cl1al Block Value / abbreviation of Naming
CID;CID Contractor . .

CLS'CLS - Contractor L pe | Convention of Drawings

|CME; CME echanical )

jCST:CST Structur, Path in the Document Management

9
IDE; IDE - Interior designer
|LAC; LAC - Landscape consultant |
STX; STX structural designer M

1« n »

i
W Note: Make sure that the values which you enter in the csv files match
exactly the spelling you used in the project space for the category and folder
names. As well the Block Values in the Block Files have to match the
abbreviations of the Naming Convention of Drawing because all participants of
the project use it for naming and uploading drawings into the system. Make sure
that you do not have any blanks behind a value and that you do not have any
blank line ina csv file.

2.5 Adjust Folder Structure

Add a new subfolder to the existing folder
structure for filing drawings of the new
originator "GAU i Gauger ".

In our example you have to add a
subfolder "GAU i Gauger " under "W1i
Work Phase 1', "W2 i Work Phase 2' and
in all other phases, if the new originator /
designer is involved in those phases and
creates drawings.

B
W Note: Refer to the Admin Manual
Project Administration to learn about how
to create new folders.

For the new designer you have to adjust
permissions and if necessaryto create a
new group. To do this, refer to the Admin
Manual Project Administration.

2.6 Upload block and rule files

1. Go to the "Drawing Management

conject

Applications ﬁ
s W E B
G

g U Project One
" Q 00 project management
(J 01 contracts
B ﬂj 02 drawings
- ECJ w1 -Work Phase 1
J ARC - Architecture
- @ CAR - Contractor Architect
() cFC - Contractor Facade_Cladding
-(J CID - Contractor Interior
- cLs - Contractor Landscape
U CME - Contractor Mechanical
- @-(J CST - Contractor Structure
" B-(J ELC - Blectricity consultant
- @-(J HVC - HVAC consultant
- @ IDE - Interior designer
: Diac- Landscape consultant
B O STX - Structural designer
(D w2 - Work Phase 2

- W3 - Work Phase 3

" application.

2. Next click on "Extras " in the menu and choose the "Settings " options.

3. Now click on "Properties
Extras e ‘i}{l’?
| EI Settings "

4. Go to the "Blocks " tab.

Administration

Configure rule sets

& [Mew rule se
* Properties
¢ Download rule set
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5. Enable the radio button of the block which you have to upload (block 2 and 5
in our example).

Rule Mr. o Uploaded by

category rule Becker, Peter (conject™)
path rule Becker, Peter (conject®)

® 3 9 category rule

on

[y

May &, 2008 3:48:23 PM
May &, 2008 3:48:27 PM
Weishaupt, Stefan (conject)  Jul 2, 2008 3:32:52PM

I:i:l i
ra

)4 cateqory rule Becker, Peter (conject™) May &, 2008 3:48:33 PM
@5 category rule Becker, Peter (conject™) May 20, 2008 4:09:58 PM
s 9 category rule Becker, Peter (conject™) May &, 2008 3:48:40 PM
o7 category rule Becker, Peter (conject™) Jul 10, 2008 9:06:20 AM

Select a line and upload the values for the selected block.

Ce=t

Upload values |5

6. Click on the "Browse " button.
7. Select the csv block file from your computer and click on "Open".

8. To upload the rules you proceed analogous. To do this change to the
"Rules " tab and update rules no. 2 for the path and rules no. 3 and 6 for the
Category Rules.

©

Finally click on "Save" to confirm your changes.
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3 Technical Support & Tips

If you have any questions regarding the use of conject Drawing
Management or have any problems, our Support Team is happy to assist you.
You can reach us:

weekdays from 7.30 a.m. to 6 p.m.
& +49 (89) 95414 - 800

= support@conject.com

i
W Note: You want to learn more about conjectPM and how to handle the
functionalities?

Please read our manuals at the Start page of the project space after the login
or on our website at:

http://www.conject.com/en/project -management/support/overview.html#c7062

|
9 Tips:
> Try atest upload with the new block values GAU and SUR!

> Spelling of Values in Block and Rule csv Files must match the spelling of
Category Values and folder names!

> Did you update categories, Block and Rule Fles and folders?

> Update the Naming Convention of Drawings and inform all participants of the
project!
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