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1  Introduction  

When or while running a project it is often necessary to do changes in the 

Drawing Management settings. For example you have to add additional 
designers, consultants or contractors to the project  which were not considered at 

the setup of the project . 

conject drawing management stores drawings in a predefined file structure 

inside the project space and verifies the accordance to the Naming Convention 

for Drawings. If you need to add a new "Originator " or a new value for 
"Content of Drawing " to the Naming Convention of Drawings you have to do 

some adjustments to the Drawing Management settings. Only by doing so the 
Drawing Assistant is able to check if the filename of an uploaded  drawing 

matches the defined Naming Convention of Drawings and store it accordingly. 

In this manual all necessary adjustments are described with an example.  

Changes in structure, e.g. adding a new block to the Naming C onvention in a 

running project are not recommended and thus not described here.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scenario: In our example we use a scenario where a new designer / originator, 

a gauger (GAU - Gauger), is included into the project . He also needs to have 
additional Contents of Drawings (SUR ï Surveying) to upload his drawings. 

The Naming Convention for our  example is shown below. The adjustments are 
marked in red .  

The terms of the Drawing Management will be explained on the following page. 
To learn more about the functions of the Drawing M anagement refer to:  

http://www.conject.com/en/project -management/support/online -manual.html 

Blocks of the Naming Convention of Drawings  

Following the meaning and the functions of the different blocks of the Naming 

Convention of Drawings are explained by our example. 

In our example the blocks no. 2, 3, 4, 5, 6 and 7 were set as category blocks and 

the blocks no. 2 and 3 as path blocks. 

 

 

 

 

 

 

 

 

 

 

 

Category blocks  

Path  blocks  

http://www.conject.com/en/project-management/support/online-manual.html
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Path blocks  

Path Blocks of the Naming Convention of Drawings take care of the proper and 

automatic filing o f drawings into the project space. In our example a folder tree 
structured after the Originator and W ork phase were setup in the Document 

Management application. 

Thus the path blocks no. 2 and 3 define in which of those folders drawings are 

saved into the project space. A drawing named like  

UAE_CID _W1 _X_FID_DT_02_Freetext4_AC_4.pdf 

will be filed under "W1 ï Work Phase 1" in its subfolder "CID - Contractor 

Interior ". (For File Structure refer to page 6, chapter 2.5) 

Changes to the path  blocks (block no. 2 and 3) require an adjustment of  the 

folder structure to ensure a proper storage of drawings. 

Category blocks  

The Category Blocks of the Naming Convention of Drawings enable an automatic 

assignment of Category Values to drawings. Thereby you can use the filter 
functions of the Drawing Management to find drawings by categories . 

Besides the categories which are automatically available by the system like 
revision creator, revision creation date, drawing status and drawing file type we 

defined in our example blocks no. 2 to 7 as category blocks. Thus it is possible to 
filter drawings additionally by the categories Originator, Phase, Construction, 

Content of Drawing, Representation Type, Level_Section. 

2  Steps to do  

At first it is necessary to pool  all adjustments which you have to do in the 

project. In our example you have to do the following tasks:  

>  Add a new Originator (GAU ï Gauger) 

>  Add a new block value for Content of Drawing (SUR ï Surveying)  

 

Proceed with the followings steps: 

1. Step: Adjust the Category Values 

2. Step: Adjust the Block Values in the Block Files 

3. Step: Adjust the Category Rule Files 

4. Step: Adjust the Path Rule Files 

5. Step: Adjust the Folder Structure 

6. Step: Upload the adjusted Bock and Rule Files 

7. Step: Check the adjustments by uploading a Test File 

2.1  Add Category Values  

As the adjustments in our example affect Category Blocks, you have to adjust 
the related categories by adding new Category Values. 

 

1. Go to the "Administration " application. 

2. Choose the "Category " option from the left side menu. 
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3. All existing categories appear in the 

right hand screen. 

4. Check the category which you need 
to adjust (in our example it is 01 

Originator) and click on the 
"Properties " tab. 

5. Add the new values on the "Values " 
tab by clicking on the "green plus " 

or on the "Bricks " symbol. 

6. A new line for a new value is created 
at the end of t he list.  

7. Now enter the new value "GAU - 
Gauger " in the field.  

8. Finally confirm you changes with 

"Save ". 

9. Do the same steps for the category 

"Content of Drawing" und add the 
new value "SUR - Surveying ".  

Note:  You can add new Category Values quick and easily with an import of a  

csv file. 

2.2  Adjust B lock  Values in the Block Files  

Note:  For the next steps you need your Set of Rules which contains all csv 

files (Block and Rule Files). We recommend to save the complete Set of Rules in 

a folder on your PC and to copy it for every adjustment.  

For every block defined in the Naming Convention of Drawings you have a 

separate csv file in the Set of Rules which contains all Block Values / 
abbreviations. By uploading the csv file the Drawing Assistant knows the Block 

Values. Thus the Assistant can check if the drawing file name matches the 

Naming Convention. If the Assistant finds an unknown abbreviation / Block Value 

an error message comes up. 

In our example you have to 
add the values "GAU" in 

block no. 2 "Originator " and 
"SUR" in block no. 5 

"Content of Drawing ".  

To do this open the block files 

with the Editor and add the 

respective values. 

 

2.3  Adjust C ategor y Rule Files   

Through the Category Rule Files you tell the Drawing Assistant which Block Value 

/ abbreviation in the drawing name is associated  with which Category Value. 

In our example you have to adjust rule no. 3 for the "Originator " block and rule 
no. 6 for the "Content of Drawing " block. 

To adjust a Category Rule File open it with the Editor and add the new values. 
Link the new Block Value / abbreviation with its corresponding Category Value 

(see chapter 2.1). 

 

Block value / abbreviation 
of Naming Convention of 

Drawings 

Block Value / abbreviation of Naming Con-

vention of Drawings 

Category Value of category "01 Originator" 
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2.4  Adjust P ath Rule  Files  

Through the Path Rule Files you tell the Drawing Assistant, in which folder a 

drawing has to be filed. 

In our example you have to adjust path rule no. 2 for the "Originator " block. 

To adjust the Path Rule File open it with the Editor and add the new value. Link 
the new Block Value / abbreviation with the target folder for filing a drawing of 

the gauger designer (see chapter 2.5).  

 

Note:  Make sure that the values which you enter in the csv files match 

exactly the spelling you used in the project space for the category and folder 

names. As well the Block Values in the Block Files have to match the 

abbreviations of the Naming Convention of Drawing because all participants of 
the project use it for naming and uploading drawings into the system. Make sure 

that you do not have any blanks  behind a value and that you do not have any 
blank line  in a csv file. 

 

2.5  Adjust  Folder Structure  

Add a new subfolder to the existing folder 

structure for filing drawings of the new 
originator "GAU ï Gauger ". 

In our example you have to add a 
subfolder "GAU ï Gauger " under "W1 ï 

Work Phase 1", "W2 ï Work Phase 2" and 

in all other phases, if the new originator  /  
designer is involved in those phases and 

creates drawings. 

Note:  Refer to the Admin Manual 
Project Administration to learn about h ow 

to create new folders.  

For the new designer you have to adjust  

permissions and if necessary to create a 

new group. To do this, refer to the Admin 
Manual Project Administration. 

 

 

2.6  Upload block  and rule  files  

1. Go to the "Drawing Management " application. 

2. Next click on "Extras " in the menu and choose the "Settings " options.  

3. Now click on "Properties ". 

 

4. Go to the "Blocks " tab. 

Block Value / abbreviation of Naming 

Convention of Drawings 

Path in the Document Management 
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5. Enable the radio button of the block which you have to upload (block 2 and 5 

in our example).  

 

6. Click on the "Browse " button.  

7. Select the csv block file from your computer and click on "Open ". 

8. To upload the rules you proceed analogous. To do this change to the 
"Rules " tab and update rules no. 2 for the path and rules no. 3 and 6 for  the 

Category Rules. 

9. Finally click on "Save " to confirm your changes. 

 

3  Technical Support  & Tips  

If you have any questions regarding the use of conject  Drawing 

Management or have any problems, our Support Team is happy to assist you. 
You can reach us: 

weekdays from 7.30 a.m. to 6 p.m.  

 +49 (89) 95414 -  800  

 support@conject.com 

Note: You want to learn more about conjectPM  and how to handle the 

functionalities? 

Please read our manuals at the Start page  of the project space after the login 

or on our website at:  

http://www.conject.com/en/project -management/support/overview.html#c7062  

Tips:  

>  Try a test upload with the new block values GAU and SUR! 

>  Spelling of Values in Block and Rule csv Files must match the spelling of 
Category Values and folder names! 

>  Did you update categories, Block and Rule Files and folders? 

>  Update the Naming Convention of Drawings and inform all participants  of the 

project! 

mailto:support@conject.com
http://www.conject.com/en/project-management/support/overview.html#c7062

